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The Highland Public Library welcomes gifts of money, property and materials that enhance the Library’s operations, programs and services. In order to encourage private support for the  Highland Public Library while ensuring that all gifts, donations, endowments, or bequests are appropriate to its mission, the Board of Trustees of the Highland Public Library has adopted these guidelines: 
All gifts, donations, endowments, or bequests must be accepted by the Board of Trustees or the Library Director. Monetary gifts over $5,000, endowments, or bequests must be accepted by the Board of Trustees. The Library Director is authorized to accept all monetary gifts under $5,000, books, periodicals, audiovisual materials, art work or other materials. The Library will only accept clean, mold free, smoke free, and odor free books, paperbacks, and children’s books. DVD’s, CD’s, and audio books will also be accepted. Magazines, textbooks, encyclopedias or condensed books will not be accepted.
Monetary gifts given without restriction will be utilized to purchase materials or equipment, support Library programs or in other ways that the Library Board deems appropriate. Monetary gifts offered with specific restrictions, including endowment funds, require Board approval of such restrictions before such monetary gifts are accepted by the Board. Restrictions must be submitted in writing. 
Books and audio-visual items purchased with your contribution can be commemorated with a special bookplate, acknowledging your generosity. The Library will also send the honoree(s) a formal announcement of your donation. 
Gifts to the Highland Public Library are tax-deductible.
Donations of materials will be judged by the same selection standards that apply to purchased materials, as noted in the Library’s materials selection policy. The cost of processing, availability of space and the physical condition of the item are also factors in the selection process. 
Gifts of materials are accepted with the understanding that items which are not added to the collection will be disposed of at the discretion of the Library Board and/or Director. Donated materials will not be returned to the donor. 
All personal property, if accepted, is accepted only on the condition that it may be retained, sold, given away or discarded at the discretion of the Library Board of Trustees and/or the Library Director. An appropriate deed of gift, or similar document transferring sole and exclusive ownership of the item(s) to the Library will be required. 
The Library will not appraise or estimate the value of gift donations. The responsibility for this assessment lies with the donor. 
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