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PUBLIC COMMENTS PROCEDURES 
Meetings of the Board of Library Trustees 

The Highland Public Library Board of Library Trustees designates a portion of each of its meetings to 
hear public comments.  

A period not to exceed thirty (30) minutes shall be set aside at the end of the business meeting for public 
comments. The chair may group speakers if he /she sees that more than one person wishes to address 
the same topic. 

In the event that more than 10 people wish to speak, the Chair will decide if more time will be provided for 
additional comments to be heard.  

In order to ensure that the Board and others in attendance hear from as many people as possible, 
preference will be given to members of the public who have not spoken at previous meetings 

There will be a three-minute time limit per individual, unless otherwise ruled by the chair. Time limit to 
include comments and response. A timer will be provided and speakers advised when one minute 
remains. If there is a delegation or group to speak on one topic, the group will be asked to select a 
representative who will use the three minutes to speak for all in the group. 

Library staff will distribute any information the speaker would like to be given to board members. Copies 
of comments or other documents must be provided by the speaker before the meeting begins. 

Comments are to be directed to the chair of the board. 

All speakers will be asked to begin by stating their name and address. 

 


